a How to log in to My NS Account to Sign an Agreement
m For External LaMPSS users

When you receive your Invitation to Sign (via email) you are either a LaMPSS user or an individual
who is a contact for the organization. You can view and sign the agreement contract via My NS
Account.

Login via My NS Account

Once you click on the invitation link, you will be navigated to the following landing page in LaMPSS
Online advising you that you will be redirected to My NS Account to either log in or create a new
account.
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LaMPSS Login

Agreement Signature Instructions

o For signing an agreement, LaMPSS requires My NS Account to login

By pressing Create/Login using My NS Account, you will be re-directed to the My NS Account login page where you can create a new account or log in
with an existing account that uses the same email addess that was provided for the LaMPSS agreement signatures

Create/Login Using My NS Account

LaMPSS Operations Support Contact Information

B4 LaMPSSi@novascolia.ca

When you select “Create/Login Using my NS
Account” it will navigate you to select either )&
English or French. Once you have selected NOVA SCOTIA
either option, it will navigate you to My NS NOUVELLE-ECOSSE
Account.
Terms of Use Conditions d'utilisation

Once on the My NS Account page, you can either create a new account or log in with an existing
account.
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About Terms of Use

=
Privacy Notice ~ Contact Us Mydym%

< Back to LaMPSS Online (Internal)

My NS
Ve,
Your one account to securely access multiple provincial services.

Signin

Username

Forgot username?

Continue Cancel

Create account
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If you currently do not have an account, when you click Create account. An information page will
display advising you that you will need to review the privacy notice and what to expect when

creating your account.
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About Terms of Use

< Back

p
Privacy Notice ~ Contact Us My NS

What to expect when creating your account

o Account Registration
Review the privacy notice and create your account

o Email Confirmation
We will send a link to the email you provide to confirm your account

Continue Cancel

¥ Learn more

(gl

Once you have read the Privacy Notice and selected Continue, you then proceed to enter your
name, email address, username and password for My NS Account.
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About  TermsofUse  Privacy Notice  Contact Us Myc&%
< Back
First or preferred name
Name you prefer to be addressed by JESTEE (EEMIEmEE
Username must
‘ ‘ ‘ ® be a minimum of 8 characters
® not use special characters such as % # $
Last name ® use at least one letter
‘ ‘ * be unique
Email
Password requirements
Password must
Username ® be a minimum of 8 characters
e contain at least one digit
‘ ‘ e contain at least one lowercase letter
& contain at least one uppercase letter
Password ® not contain your username
‘ ‘ e match the "Confirm password"
Confirm password
¥ Learn more about creating your account
. . h2 S Frangais
Once you click Continue, NOVASCOTIA
About TermsofUse  PrivacyNotice  Contact Us MyNS  Logout

you will receive an email
with a confirmation code. It
will be sent to the email
address used to create a
My NS Account

Enter the Confirmation
code from the email and
click Confirm to proceed.

| Lag!)

Confirm your email address

Before you continue, enter your confirmation code.
Enter the code we sent to This code will expire in 1 hour.

Confirmation code

| Cp—
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Didn't get a code?

Resend code or use a different email address

¥ Need help confirming your email address?
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Once the email address is confirmed, your my NS Account is now active and ready to use. You can
select Continue to LaMPSS Online (Internal) to review and sign the funding agreement.
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About TermsofUse  Privacy Notice  Contact Us My@}ﬂ% Logout

Thank You

Email address is confirmed. Your account is now active and ready to use.

Continue to LaMPSS Online (Internal) View/edit account

If you already have My NS Account, you will not be required to complete the above steps. These
steps will only need to be completed once, to set up your account.
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