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 SEQ CHAPTER \h \r 1Communications Plan Template 


[Advice to Executive Council]

Title:  



Department:


Accompanying: 



Date:







Prepared by:



Communications/Program Overview: 
Context: 

Stakeholder/Key Audience analysis: 

Communications Objectives: 
Strategy: 

Key Messages: 
Talking points:  

Elements of rollout:  
Marketing/Advertising/Public Awareness Strategy: 
Research: 
Issues: 

Actions/Roll-out plan/ Timeline/Opportunities: 
Recommended spokesperson:
Evaluation and Expectations for Feedback: 

Sent to calendar: 
Approved by Managing Director: 

Approved by Deputy: 

Approved by Minister: 
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