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FOREWORD

This guide has been prepared by Service Nova Scotia and Municipal
Relations, with the assistance of the Municipal Elections Officer, to assist
those who are contemplating offering for municipal or school board el ected
office in the upcoming elections, including candidates for the African Nova
Scotian member of the regional school board and the Conseil scolaire
acadien provincial (CSAP). Thisversion has been prepared for the regular
electionsin 2008.

The guide isintended to inform prospective candidates on:

qualifications for nomination (including disqualifications for office)
nomination procedures

relevant election procedures

duties, obligations and responsibilities of candidates

duties, obligations and responsibilities of elected councillors and
school board members

> S o 0

Presentation of theinformation in thisguideisvery general, and prospective
candidates should refer directly to the Municipal Elections Act or the
Education Act for specific authority. Copies of these Acts are available
electronically on the government web site at: www.gov.ns.ca and may be
availablefrom the municipal returning officer. Candidatesfor school board
elections may also wish to visit the Nova Scotia School Boards Association
web site at: www.nssba.ednet.ns.ca, for further information.



TABLE OF CONTENTS

FOREW O ORDD. .. e e e e e e e 2
KEY DATES. .o e e e 6
CANDIDATE SCHECK LIST. .o e e e 7
ADMINISTRATION OF THE ELECTION.. . ..ot e 9
Municipa Polling Districts and School Board Electoral Districts. .............. 9
Returning OffiCearS. . . .. oo e e 9
POIING DIVISIONS. . . .o e e e e 10

POl OffiCials. . ... 10
BECOMING A CANDIDATE. .. i e e 11
What Arethe Qualificationsto Runfor Council?. .. ........................ 11
Disgualifications. . ..........ouii i 11

Requirement to Pay Taxesand Liens.. . .............civiiininnnnn.. 11

What Are the Qualificationsto Run for School Board?. ..................... 12
Disgualifications. .. ...t e 12

Certificate Respecting TaxesNot Required. . ............ ..., 12

African Nova Scotian Member of a Regional/District School Board. ......... 13

Consell scolaire acadien provincial (CSAP). .. .. ...t 13

What If | or My Family Members Do Business With the Municipality or School

Board . ... 13
How Do | BecomeaNominated Candidate?.. . ............................ 14
1. Obtain a Nomination Paper and Other Nomination Information.. . . .. .. 14
2. Completethe NominationPaper. . ........... ... ... 14

3. Provide a Certificate Respecting Taxes From the Municipality (Council
ONlY ). ot e e 15
4 Pay the Required Deposit. . .. ..o ot 15
5 Returning OfficertoSign Receipt. . .. ..., 16
When Do | File My Nomination Paper?. . ..., 16
Can | Change My Mind About Running?. . ......... ... ..., 16
THE LIST OF ELECTORS. . ..o e e e 17
When Can| GettheListof Electors?. . .......... ... ... 17



ELECTION CAMPAIGNS.. . .. e 19
Are There Any Rules About Campaigninginan Election?.................... 19
What About Election Advertising?. . ... 19
What About Financing My Election Campaign?.. ... ..., 20
Rules for Recording and Disclosing Campaign Contributions. . ......... 20
A Candidate Must Have an Official Agent.. . . ................... 20
When Do | Need to Appoint an Official Agent?. . . ................ 21
How Arethe ContributionsHandled?. ......................... 21
Are There Restrictions on the Sources of Contributions?. ........... 22
What Is a Contribution That Needs to Be Recorded by the Official
N = 22
What Contributions Needto be Disclosed?. ..................... 24
Filing the Disclosure Statement.. . ... ... oo i i e 24
VOTING PROCEDURES.. . . .. e 25
What AretheVotingDaysand TiImes?. . . ...t 25
What If an Elector Cannot Voteon Any of thePollingDays?. ................ 25
Can | Be Present or Have Representativesin the Polling Stations?. ............ 26
Rulesfor Candidates.. . . . ..o v 26
Candidate S AGENES. . &« oottt 27
Agent’sResponsibilities. . .. ... 27
CountingtheBallots.. . ... ..o 28
Special Requirements for the Counting of Certain School Board Ballots. . . .. .. 28
When Will I Know the Official Results of the Election?. .................... 29
POST-ELECTION RESPONSIBILITIES. ... ... 30
Am | Entitltedto aReturn of My Deposit?.. . .. ... 30

WHAT IF | WANT TO CHALLENGE THE RESULT OF AN ELECTION?....... 31

Judicial RECOUNL . . . .. .. 31
Applicationto Declarethe ElectionVoid. ............ .. ... ... ... 31
WHEN DO THE NEWLY ELECTED MEMBERSASSUME OFFICE?........... 33

Oath of OffiCe. . ..ot e 33



By-laws, Policiesand Resolutions. . . . . ... ...
RUulesof Procedure. . . ... it e e e e e e e

What Is the Relationship Between the Council and the Administration of the

THE SCHOOL BOARD. . .. e

What Specific Legislation Applies to the Election of School Board

APPEN DX, .

Form 40, Sections 49A and 49B -
Candidate’ s Campaign Contributions Disclosure Statement

Form 41, Sections 49A and 49B -
Association’s Campaign Contributions Disclosure Statement

Form 17, Section 70 -
Appointment of Official Agent

French trandlation of
Form 40
Form 41
Form 17

Forms to Request Judicial Recount



KEY DATES
- for Quick Reference

March 9, 2008 o RESIDENCY REQUIRED TO
QUALIFY ASCANDIDATE in
Municipality or School Region

September 9, 2008 o NOMINATION DAY

(nominations can be filed by appointment
with the returning officer in the 5 business
days prior to nomination day)

September 10, 2008 o LAST DAY FOR CANDIDATE TO
WITHDRAW

October 9, 2008 OR October 11, 2008 ° FIRST ADVANCE POLL
(option of council)

October 14, 2008 ° SECOND ADVANCE POLL
October 18, 2008 o ELECTION DAY

October 21, 2008 o OFFICIAL ADDITION

October 27, 2008 o LAST DAY TO FILE AFFIDAVIT

(re: removal of posters and return of
voters list for return of full or part of
deposit)

October 28, 2008 ° LAST DAY TO APPLY FOR A
RECOUNT

December 17, 2008 o LAST DAY TO FILE CAMPAIGN
CONTRIBUTIONS DISCLOSURE
FORM
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CANDIDATE'SCHECK LIST

1. Decide which office (mayor, councillor, school board member) you wish to
be nominated for.

2. Check to establish that you hold the qualifications for such office (age,
citizenship, etc.). Detailsare on pp 11-13.

3. Ensurethat you are not disqualified from holding such an office (occupation,
residency, etc.). Details are on pp 11-13. The onus is on the person
nominated for election to an office to file a bona fide nomination paper.
Council candidates must have paid taxes and charges that are liens on their

property.

4, Appoint an official agent or file adeclaration that you will be acting as your
own official agent. The official agent must keep track of any campaign
contributions and open a bank account for this purpose.

5. Note the Key Dates provided for quick reference at the beginning of this
guide.

6. Note the name and office location of the returning officer for the election.
(Often the municipal clerk is appointed returning officer. If not, the
municipal clerk will give you the contact information for the returning
officer).

7. Obtain the correct nomination paper.

8. Compl ete the nomination section of the nomination paper and determine the
qualifications required for the electors who are eligible to nominate you for
election to council or school board.

9. Obtain the required number of signatures of qualified electors as nominators
on your nomination paper. (A nomination paper must be signed by at least
five qualified electors whose names appear on the list of electors.)

10.  Complete and sign the"Oath and Consent" portion of the nomination paper.
If you are away from the municipality you may in writing authorize your
agent to do so.

11. Obtain acertificate that your chargesthat areliensand your taxes are paid (if
running for council, not school board). Fileyour nomination paper with the
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12.

13.

14.

15.

returning officer between 9:00 am. and 5:00 p.m. on nomination day, or by
appointment during the five business days preceding nomination day. Once
your nomination paper has been accepted by the returning officer, who
acceptsthe nomination by signing thereceipt, it isopen for inspection by the
public. Onceaccepted, the returning officer will provideyou or your official
agent with acopy of thefinal list of electors entitled to vote for the office for
which you are a candidate. Note that the list of electorsis to be used for
election purposes only and all of your copies must be returned after the
election. The Municipal Elections Act does not allow thelist to be open for
inspection, disposed of or sold for other purposes.

You or your official agent may also appoint other agents or scrutineers to
represent you at the pollson election day. Only one poll agent may represent
you at apolling station at any onetime. You may not act as this agent.

Electionday ... DON'T FORGET TO VOTE!

Remove signs, posters, and other election advertising within seven days of
ordinary polling day and return your copies of the voters list including any
electronic copies, or confirmation of the destruction or deletion of any
electronic copies. Failureto do so is an offence.

Campaign contribution disclosure forms must be filed within 60 days of the
election. Failuretofileor filing late is an offence.
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ADMINISTRATION OF THE ELECTION

Municipal Polling Districts and School Board Electoral Districts

¢ Eachregional, county, or district municipality and sometownsare divided into
polling districts. A polling district is the geographic area that an elected
councillor represents. A polling district can elect one member to council, or
more than one, in the case of some townswith award system. Sometowns are
one polling district, with the council members elected at large.

¢ For the purpose of electing members to the school board, the geographic area
within the jurisdiction of the school board is divided into electoral districts.
The school board electora district is made up of several municipal polling
districts, and will often include polling districts from several municipalities.

Returning Officers

¢ Themunicipal officia who is responsible for administering the election in the
municipality is the returning officer.

¢ Thereturning officer may bethe clerk of the municipality, or another municipal
staff member, or may be someone who has been contracted by the municipality
to work as the returning officer.

¢ The municipa returning officer is responsible for the administration of the
electioninall thepolling districtsin the municipality, and isthe person who will
be able to give candidates all necessary information about the election.

4 Municipa returning officers also administer school board elections. They are
responsible for the school board elections in their municipalities. However,
because many school board electoral districts take in more than one
municipality, one of the municipal returning officers in the school board
electoral district actsasthereturning officer for the school board el ectioninthat
electoral district. Therefore, some school board candidates will find that the
returning officer with whom they must file their nomination papers isin a
different municipality. The municipal returning officer will be able to provide
contact information for the school board returning officer.
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Polling Divisions

4 Municipa polling districts are divided into polling divisions. A polling division
contains up to 700 electors. A polling station is established for each polling division.

Poll Officials

¢ Thereturning officer appointsadeputy returning officer and apoll clerk for each
polling station in the municipality.

¢ Thedeputy returning officer is responsible for the management of the polling
station on the voting day. The poll clerk isresponsible for keeping the written
records of the voting.
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BECOMING A CANDIDATE

What Arethe Qualificationsto Run for Council?
¢ Inorder to run for council (mayor or councillor) you must:

> be 18 years of age at the time of nomination

> be a Canadian citizen

> be ordinarily resident in the municipality in which you are seeking office
for 6 months preceding nomination day (by March 9"), and continue to
so reside

4 Youdo not need to reside in the polling district of the municipality in which
you wish to seek election, aslong as you meet the residency requirement of 6
months in the municipality.

Disgualifications

¢ A number of situations or occupations disqualify the following from
seeking municipal office:

> Members of Parliament or Senators;

> Members of the Legisative Assembly;

> municipa employees or other municipal office holders, unless on
an approved leave of absence (this disgualification does not apply
to volunteer firefighterswith amunicipal firefighting organization,
school board employees and employees of joint bodies of two or
more municipalities);

»  councillors in another municipal unit or elected school board
members (during a special election);

»  those who within five years prior to nomination day have been
convicted of bribery or acorrupt practice contrary to the Municipal
Elections Act or who have been disqualified from any office
pursuant to the provisions of the Municipal Conflict of Interest Act;

»  judges.

Requirement to Pay Taxes and Liens

¢  Toquaify for nomination to council, you must ensurethat all municipal
chargesthat aretaxes and liens that are due have been fully paid, and, if
amunicipality hasprovided for payment of taxes by instalment or interim
payments, all instalments or interim payments due as of nomination day
must be paid. Y ou will need to get acertificate from the municipality to
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this effect, which must be filed with your nomination paper.

What Arethe Qualificationsto Run for School Board?

4 Inorder to run for school board (including the African Nova Scotian member
of the regional school board and CSAP), you must:

> be 18 years of age at the time of nomination

> be a Canadian citizen

> be ordinarily resident in the school regioninwhich you are seeking office
for 6 months preceding nomination day (by March 9", and continue to
so reside

¢ The “school region” isthe area over which aregional school board exercises
jurisdiction. Thejurisdiction (“school region”) of CSAPistheentire Province.

¢ Youdo not needto reside in the electoral district of the school board in which
you wish to seek election, aslong as you meet the residency requirement of 6
months in the school region.

Disqualifications

¢ A number of situations or occupations disqualify the following from
seeking elected school board office:

> Members of Parliament or Senators;

> Members of the Legidlative Assembly;

> Member of another school board;

»  judges,

> person who would be a member of a council and a member of the
school board at the same time;

> school board employees(Thisappliesto the school board for which
a person works. An employee of one school board may run for
office in another school board.);

»  those who within 10 years prior to nomination day have been
convicted of bribery or acorrupt practice contrary to the Municipal
Elections Act, or who have been disqualified from any office
pursuant to the provisions of the Municipal Conflict of Interest Act
or the Municipal Elections Act and the period of disqualification
has not expired.

Certificate Respecting Taxes Not Reguired

¢ A cetificate indicating that a candidate has paid municipal liens and
taxesis not required for school board candidates.
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African Nova Scotian Member of a Regional School Board

4 Inaddition to the qualifications to run for school board, you must be an
African Nova Scotian or a black person.

Consell scolaire acadien provincial (CSAP)

4 Inaddition to the qualifications to run for school board, you must be an
entitled person. An entitled person is a person:

»  whose first language learned and still understood is French, or

»  who received his or her primary school instruction in Canadain a
French-first-language program, or

»  who is the parent of a child who has received or is receiving
primary or secondary school instructionin Canadain aFrench-first-
language program.

¢ Notethat aparent in this context does not include a guardian or person
acting in loco parentis to achild.

¢ For clarity, aFrench immersion program is not a French-first-language
program.

What If | or My Family Members Do Business With the Municipality or
School Board?

¢ Municipa and school board officials as public officials are expected to place
the public interest before their own private advantage.

¢ For municipalities and school boards, rules for determining and declaring a
conflict of interest are set out in the Municipal Conflict of Interest Act.

¢  TheAct requiresany member of council or of aloca board who has afinancial
interest in any matter coming before the council or local board to declare that
interest and to withdraw from any discussion of it. If themeetingisclosed, the
member must leave the room where the meeting is being held. If the meeting
IS open, the member must withdraw and leave the room or sit in the public
galery.

4 The member is thus disqualified from dealing with the particular matter in
which heor shehasaninterest but not from sitting on council or thelocal board
when other matters are discussed.

¢ Ingened, any qualified person with a potential conflicting interest isfreeto
seek municipal office. The only requirement is that, once €elected, the
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incumbent must comply with the principle of disclosure and withdrawal
whenever his or her financial interest may be affected by an action of the
council or local board.

4 It should be noted that the interest of a member is broadly defined to include
the pecuniary interest of relatives, aspouse, and aspouse'srelatives. However,
severa situations that are relatively common and of minor consequence are
deemed not to constitute conflict of interest. Please refer to the Municipal
Conflict of Interest Act for additional detail.

How Do | Become a Nominated Candidate?

1. Obtain aNomination Paper and Other Nomination Information

¢  Contact the returning officer for your municipality. Besides the
nomination form, other information about running in the election will be
available.

¢ School board candidates: The municipal returning officer in your
municipality may not be the returning officer for the school board
election, but will be able to give you contact information for the school
board returning officer.

¢ You can only be nominated for one office. You must use the correct
nomination paper for that office.

2. Complete the Nomination Paper

Y ou will need:

¢ At leadt five qualified electors who will sign the nomination paper
and nominate you as a candidate.

> The names of the people who sign your nomination paper must
appear on thelist of electors and they must be qualified to vote for
you. Thismeansthat they must be eligibleto votein thedistrict in
which you are running, and to vote for the office that you are
running for.

»  You should get more than five persons to sign your nomination
paper in case one or more of your nominators is not qualified to
signit.

¢ Thenameof your official agent.

> Y our official agent isresponsiblefor filing your campaign finance
disclosure forms following the el ection, and can act on your behal f
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L4

at certain times.
> Y ou can act as your own official agent.

Complete the Consent and Oath or Affirmation of the Candidate.

> The Oath or Affirmation of the Candidate must be sworn. The
returning officer or another person who is qualified to take oaths
must take your oath or affirmation.

»  The oath or affirmation states that you consent to the nomination,
that you are qualified to run, that you have paid your taxes and any
chargesthat arelienson property (council candidatesonly), and that
you will accept the office, if you are elected.

Provide a Certificate Respecting Taxes From the Municipality

(Council Candidates Only)

L4

The certificate must be signed by the municipal officia who isqualified
to do so.

The certificate indicates that all taxes and charges that are liens that you
owe to the municipality have been paid as of nomination day and, if the
municipality has provided for payment of taxes by instalment or interim
payment, al instalments or interim payments due as of nomination day
must be paid.

Include the certificate with your nomination paper when it is filed.

Pay the Required Deposit

L4

A nomination deposit may be required by the municipality. Not all
municipalities have a deposit requirement.

The maximum amount of the deposit is $200. Some municipalitieshave
asmaller deposit.

The deposit must be paid in:

> cash

»  certified cheque or bank draft payable to the municipality
> postal money order payable to the municipality

Per sonal cheques are not accepted.

School board candidates: The amount of the deposit is the largest
amount that is charged by the municipalities that arein the school board
electora district in which you are running. The school board returning
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officer will tell you the amount of the deposit required.

4  Candidates are entitled to have their nomination deposit refunded after
the election if certain criteriaare met (see p. 30).

5. Oncethe returning officer is satisfied that you have met the requirements for
nomination, the returning officer will sign the receipt on the nomination

paper.

YOU ARE NOW OFFICIALLY NOMINATED.

When Do | File My Nomination Paper ?

4  NominationdayisTuesday, September 9, 2008, between 9:00a.m. and 5:00
p.m. Y ou canfileyour nomination paper early, starting 5 business days before
nomination day, by appointment with the returning officer.

¢  Candidates are encouraged to file early, so that any potential problems can be
resolved prior to the deadline. This is especially so for school board
candidates, who are filing their nomination papers with areturning officer in
another municipality.

¢ If you cannot personally file the nomination paper during these times, your
official agent can completeandfileit for you. Y oumust authorize your official
agent in writing to do this on your behalf. The written authorization must be
filed in advance with the returning officer, or along with your nomination
paper. Note, however, that candidatesfor CSAP must per sonally complete
the Statement of Qualification on the nomination form.

4 As soon as you file your nomination paper, the information about your
candidacy is public information.

Can | ChangeMy Mind About Running?

¢  Youcanwithdraw asacandidateupto4:00 p.m. on Wednesday, September
10, 2008. You will forfeit your deposit. After that date, your name must
appear on the ballot paper.

4  Youcanask for achangein the particularsin how your name appears on the
ballot paper up to 4:00 p.m. on Wednesday, September 10, 2008.
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THE LIST OF ELECTORS

When Can | Get theList of Electors?

4 Onceyour nomination papers are filed, the returning officer will provide you
with the list of electors.

¢ If you arerunning for council, the returning officer will give you acopy of the
final list of electors for the polling district in which you are running.

¢ If you are running for mayor, you will get the final lists of electorsfor the
whole municipality.

¢ If you arerunning for school board, you will get the final lists of electorsfor
the electoral district in which you arerunning. Thiscould include anumber of
municipal districts, or more than one municipality.

What Are My Responsibilitiesfor the List of Electors?

¢  Thelist of electors can be used for electoral purposesonly. This means that
you can usethelist for campaigning for election, and personsworking on your
campaign, and your agentsin the polling stations, can aso useit.

4  Oncetheelection is over, you must return all copies of the list of electorsin
your possession, including electronic copies, or confirmation of thedestruction
or deletion of the list of electors, to the returning officer.

¢  Whilethelist of electorsisin your possession, it cannot be open for inspection
(except for an electoral purpose), disposed of or sold.

What HappensIf an Elector’s Name Is Not on the List of
Electors?

¢ An eector whose nameis not on the final list of electors can still be added to
thelist.

¢  Upuntil 5:00p.m.on Friday, October 10", an elector can obtain a certificate
of eligibility to votefrom thereturning officer, by filing an applicationin Form
10A of the Municipal Elections Act.
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Onceacertificate of eigibility has been issued, the name of the elector is then
deemed to be on thefina list of eectors.

An elector whose name is not on the final list of electors can also be added
at the polling station on both the advance poll days and on election day. The
elector will have to present identification to the poll official.
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ELECTION CAMPAIGNS

AreThere Any Rules About Campaigning in an Election?
4 You can begin campaigning at any time.

4 You or your representatives are entitled to lawfully campaignin locked
multiple unit buildings or condominium complexes, during reasonable hours.
Y ou must approach the superintendent or building management to gain access
to the building. Obstruction is an offence.

4 You can campaign on election day, but you cannot loiter or solicit votes
around apolling place, or within 200 feet of apolling place. A candidate who
is loitering or soliciting votes can be ordered away by the deputy returning
officer, and can be arrested for disobeying the order.

4  Noonecan wear partisan buttons or other materialswithin 200 feet of the wall
of abuilding containing a polling station on election day.

What About Election Advertising?

¢  All printed election materia must be identified. Every advertisement having
reference to an election that is printed, published, broadcast or distributed,
either electronically, or in hard copy, must indicate the name of the person on
whose behal f the advertisement is published, printed, broadcast or distributed.

¢ All advertising published in a newspaper or other publication must state the
name of the person on whose behalf it is published.

¢  Failureto comply with these provisionsis an offence.

4 A tenant or owner of acondominium unit may display election advertising on
their own leased or owned premises, subject to any reasonable conditions
relating to size or type of election posters that may be set by the landlord or
condominium corporation. A landlord or condominium corporation may
prohibit election advertising postersin common aress.

4  Themunicipality where you are running will provide information about
where you can post your election campaign signs on public property. There
are also rules concerning the posting of materials along provincia highways,
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municipal streets and roads, as well as prohibitions against posting signs on
power or telephone poles.

4 You can advertise on election day, with the exception that there can be no
election advertising material placed, posted or distributed within 200 feet
of awall of abuildingin which apolling station issituated. Itisan offence
to post or display such advertising. If such advertising isplaced in violation of
thisprovision, the returning officer can have it removed and deduct the cost of
removal from your candidate’ s deposit.

4 If you or your representatives are transporting electorsto the polls, remember
that the prohibition against el ection signage within 200 feet of the polling place
applies to advertising affixed to vehicles which drive up to the polling place.

What About Financing My Election Campaign?

¢  Many candidates will receive contributions toward the cost of mounting an
election campaign. Thelaw isthat a candidate has aresponsibility to disclose
the names of the donors of more than $50.00 to his/her campaign, and the
amount of the contributions.

¢  Disclosure of campaign contributionsis done by candidatesfor provincial and
federa elections as well, and the practice is viewed as a method to increase
public confidence in the electora process, by making it less likely that a
candidate, once elected, will act secretly to further the interests of a particular
person or corporation.

¢ Unlike federal or provincia election campaigns, no income tax credits or
deductions are available to donors to municipal or school board
candidates.

¢ Rulesfor Recording and Disclosing Campaign Contributions

The following rules and procedures are to be observed:

A Candidate Must Have an Officia Agent

»  All candidates are required to have an official agent, who is
responsible for taking contributions to the candidate’s campaign,
and recording the information about the donors.

» A candidate can appoint someone or act as his’her own officid
agent by selecting the choice on Form 17.

»  Whether you appoint an official agent or act as your own official
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agent is a decision that you will have to make, depending on the
size of your campaign and your own personal inclinations.

»  Thereareno particular qualificationsto be an official agent, but the
candidate should select someone responsible, who will be able to
keep track of the funds donated and make the necessary reports.

> If an association is formed to promote the election of a candidate,
itissubject to thedisclosurerequirements. An*association” isany
group of one or more people with the goal of the election of a
particular candidate. This group usually takes the form of the
“Committee to elect [candidate “ X"].”

»  Anassociation must appoint an official agent.

»  Anindividual acting on behalf of an association would file aletter
naming the official agent, or the official agent could file the
document indicating that he or sheis acting as official agent of the
association. The agent’s name and address must beincluded. The
association should also include its name and an address where
communications can be directed.

When Do | Need to Appoint an Official Agent?

L4

Thelegidlation recognizesthat you can be considered to be a“ candidate”
before you actually file your nomination papers.

Nomination papers cannot be filed until 4 - 5 weeks before election day,
but you may begin organizing your campaign or actually campaigning
before that time. As soon as you begin to accept contributions, you
must have an official agent appointed.

The appointment of your official agent must beinwriting. Form 17 can
be used for this purpose.

The appointment of an official agent must take place no later than the
close of nominations on nomination day. If you are acting as your own
official agent, you must indicate this on your nomination paper.

At any time before ordinary polling day a candidate may dismiss an
official agent and appoint another official agent by stating these factsin
writing to the returning officer.

If you are acting asyour own official agent, you can subsequently appoint
an official agent before the close of nominations on nomination day.
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How Are the Contributions Handled?

¢ Whether you appoint an official agent or you act as your own official
agent, it is necessary to place the contributions in a separate account.
The contributions must be dealt with separately from a candidate’s
persona funds.

¢  Theofficia agent must record the full name and residentia or business
addressof each contributor, together with theamount of the contribution.
A post office box is not to be used as an address, unless that is the only
address available.

¢ Thereporting period isfrom election to election. Any contributions that
werenot reportedinthe Disclosure Statement filed after the 2004 el ection
(or from a subsequent special election) must be reported in the 2008
Disclosure Statement.

Are There Restrictions on the Sources of Contributions?

4 A candidate can accept contributionsfrom any donor, with thefollowing
exceptions:

> No anonymous contributions can be accepted. If an anonymous
contribution cannot be returned to the contributor, it must be turned
over to the municipality or the school board, as the case may be.

> No person can contribute funds not beneficially belonging to
that person or fundsthat have been given or furnished to that
per son by another person for thepurposeof contributingthose
funds unless the person to whom the funds beneficially belong is
identified as the contributor or unless the person contributing the
funds is the spouse of the person to whom the funds beneficially
belong.

»  Whereatrust or fund is established to further the goals of a
candidate or association and thetrust or fund isnot controlled
by an association or candidate, the names of the contributors to
thetrust or fund shall be disclosed when atransfer ismadefrom the
trust or fund to either an association or candidate.

What Is a Contribution That Needs to be Recorded by the Official Agent?

¢ The legidlation defines a contribution as “services, money, or other
property donated to an association or a person to support the political
purposes of an association or candidate, but does not include personal
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services or the use of avehiclevolunteered by aperson and not provided
as part of that person’swork in the service of an employer”.

¢ Contributions can therefore be of three types:

1. “Services’ donated to acampaign are vaued at the normal charge
that they would attract in the marketplace.
Notethat there aretwo exceptions. A person can donate:

» hisor her personal services, or
» the use of a personal vehicle,

aslong asthe donation isnot given as part of the person’s
employment.

Someexamples might beuseful. A “service” that might be donated
during an el ection campaign isthedesign of abrochureby agraphic
designer. The designer might be donating his/her services as part
of higher work as an employee of a printer, in which case the
service is acontribution, and the normal cost of the service would
show as the amount of the contribution. If, on the other hand, the
designer did the brochure on his/her own, without regard to his/her
employment, then the contribution would be a* personal service”,
and would not have to be disclosed.

Ancther type of service typically used is time and effort of
campaign workers. Individuals may answer the telephone in a
headquarters, or canvass for the candidate, as examples. Thistype
of work is also “persona service’, and does not need to be
disclosed.

The exception for the donation of the use of a personal vehicle as
a contribution means that the official agent does not have to
disclose the contribution of individuals who undertake to drive
persons to the polls on election day.

2. “Money” donated to acandidate clearly hasto berecorded, in case
the cumulative amount of the donations from the donor exceed
$50.00.

3. “Other property” donated to acandidate would haveto be valued
at its current market value. An example might be the use of a
photocopier, or the donation of space for acampaign headquarters.
If there was asocial event to meet the candidate, and if volunteers
made sandwiches for it, then the cost of the food would show as a
donation, but not the time spent by the volunteers in preparing the
sandwiches.
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The value of donated goods and servicesthat isrecorded isthe value that
would have to be paid for them if the candidate would have had to
contract for them.

Thereisaspecid rulefor the valuing of goods and services donated for
sale or auction. Section 49A(10) of the Municipal Elections Act states
that the value to be recorded is the dollar value that was actually paid at
the sale or auction, regardliess of what the commercial value might be.
For example, alocal artisan might donate a piece of artwork whichwould
normally sell at retail for $100. If the candidate held a fund-raising
auction, and someone paid $200 for it, then the contribution would be
recorded as $200, and the artisan would be recorded as the donor.

What Contributions Need to be Disclosed?

L4

Even though the official agent must record the amount and source of all
contributions, only contributionswhich exceed $50.00 that have been
received since the previous election (either in 2004 or sincethe last
special election in the polling district) need to be disclosed.

Even though only contributionsin excess of $50.00 need to be disclosed,
remember that the contributions can be cumulative. For example, a
contributor might give $25.00 at onetime, and then another amount later
on. If the contributor gives asecond amount which exceeds $25.00, then
the contributions becomereportable, evenif theindividual contributions
do not exceed $50.00.

Filing the Disclosure Statement

L4

The Disclosure Statement is in Form 40 for candidates, and in Form 41
for associations.

If a candidate ultimately does not file a nomination paper, he/she is not
required to file a Disclosure Statement.

The Disclosure Statement must be filed within 60 days after election day
(nolater than December 17, 2008) with themunicipal clerk (for council
candidates) or the secretary of the school board (for school board
candidates).

The 2008 Disclosure Statement must identify the contributionsin excess
of $50.00 that have been received during the campaign or since the 2004
Disclosure Statement (or a Disclosure Statement that was filed after a
special election), and include all contributions in excess of $50.00
received up to the time that the Disclosure Statement was filed.
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VOTING PROCEDURES

¢ Onlydectionofficersconducting theel ection, candidates, agents of candidates,
a peace officer (if appointed), and a voter actually voting are entitled to be
present in the polling place at any one time.

4  Everyonein attendance is to maintain the secrecy of the voting.

What AretheVoting Days and Times?
4 Therearethree voting days:

> First advancepoll day: either Thursday, October 9, 2008, OR Saturday,
October 11, 2008, (council option) from 12:00 p.m. - 8:00 p.m.

> Second advance poll day: Tuesday, October 14, 2008, from 12:00 p.m.
- 8:00 p.m.

> Election day: Saturday, October 18, 2008, from 8:00 am. - 7:00 p.m.

4 Anéelector who expects to be unable to vote on election day is able to vote at
the advance poll.

What If an Elector Cannot Vote on Any of the Polling Days?

¢  Anéector whoisgoing to be absent from the municipality on the advance poll
days and ordinary polling day or is unable to attend at the polling station
because of illness or physical disability can vote by proxy.

4 Inorder tovoteby proxy, the elector’ sname must appear on thelist of electors,
or the elector must have obtained a certificate of eligibility to vote.

¢ If aperson wishes to vote by proxy, that person must complete and sign the
application form (Form 21). If the elector completing the application formis
not sure of his or her number on the list of electors, or his or her polling
division number, those spaces can be left blank and can be completed by the
returning officer, aslong asthereisno doubt about which el ector hassigned the
application. For example, students who complete the application form while
away from home will not have the list of electors available and therefore will
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not have that information.

4 When the application form has been completed, it must be returned to the
municipal returning officer at any time between the day that the final list of
electors was certified and 5:00 p.m. on Friday, the eighth day before ordinary
polling day. Thereturning officer cannot issue a proxy paper (Form 22)
after 5:00 p.m. on Friday, the eighth day before ordinary polling day.

¢  The application form must be delivered to the returning officer either by the
elector who wishes to appoint another to vote on his or her behalf by proxy, or
by the proxy voter who will act for the elector. No other person may bring
thisapplication form to thereturning officer.

¢ Iftheproxy voter and theelector areunrelated, they must each beonthelist
of electorsfor themunicipality or have acertificate of eligibility to voteand the
proxy voter must not have been appointed as proxy voter for any other
unrelated voters.

¢ If theproxy voter and the elector arerelated as child, grandchild, brother,
sister, parent, grandparent, husband or wife, they must both be on the list of
electors for the municipality or have a certificate of eligibility.

¢ Iftheelectorisaresident in ahomefor special care, the elector can appoint
a proxy voter who is related as a child, grandchild, brother, sister, parent,
grandparent, husband or wifewhoisof voting age. Thereisno requirement for
the proxy voter to be on any list of electors.

¢ A proxy voter can vote for any number of related persons (as described in this
part), and one unrelated person.

Can | Be Present or Have Representativesin the Polling Stations?

Rules for Candidates

4 Asacandidate, you can be present in the polling station during voting
hours, and during the counting of the ballots.

¢ If you do chooseto go to the polling station, remember that you cannot
loiter or solicit voteswithin 200 feet of the polling place.

¢ In the past few elections, voters have complained about candidates
standing by the doorways and in the parking lots of polling placesto greet
the voters. While candidates may be in apolling place to vote, to check
with their agents, or to walk through, Section 105 of the Municipal
Elections Act authorizes the returning officer or deputy returning officer
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to order from the polling place and the areawithin 200 feet of the polling
place anyone who is loitering or soliciting votes. This includes
candidates. The returning officer or deputy returning officer may have
arrested any person who disobeys an order.

You cannot act as a poll agent, even if you are acting as your own
official agent.

You cannot act asa friend of an elector (assist an elector to mark a
ballot) unless the elector is your child, grandchild, brother, sister,
grandparent, parent or spouse.

Y ou can be present to witness the counting of the ballots after the polling
station closes, but you cannot witness the count at more than one polling
station. Thismeans that if you arein a central polling place with more
than one polling station, you cannot move from polling station to polling
station to observe the count.

Candidate' s Agents

L4

Y our official agent can be present in the polling stations, and can act as
apoll agent. (Remember that if you are your own official agent, you still
cannot act asapoll agent). Y our official agent must have an appointment
in Form 17 before he/she can enter the polling stations.

Y ou may appoint any number of poll agents. Anagent may be appointed
to more than one polling station. All agents must have an appointment
in Form 15 to each polling station where they are to be. They cannot
enter the polling station without Form 15.

Form 15 must be delivered to the Deputy Returning Officer at the polling
station, and the agent must also take an oath in Form 16 in the poll book
before being permitted to be at the polling station.

Y ou may only have one poll agent present at a polling station at any
onetime.

If you appoint an agent to a mobile poll, that agent must provide his/her
own transportation.

Agent’s Responsihilities

L4

An agent may:

> leave the polling station and return
»  observe the opening and closing of the polling station
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> observe the voting procedure

> challenge an elector, by asking for the oath of qualification (Note:
the challenge must be made befor e the elector is given the ballot
papers)

»  view the poll book, at timeswhen thereisalull in the voting

> object to the counting or rgecting of aballot

An agent cannot:

interfere with an elector

prohibit an elector from voting

question electors as they are entering the polling station

prevent a ballot from being counted

disrupt the operation of a polling station

challenge an elector’s qualifications to vote for the African Nova
Scotian member of a school board, or to vote for CSAP

\4 \4 v \4 \4 \4

Counting the Ballots

L4

An agent can be present at the close of the polling station, but may only
witness the count at one polling station. Agents cannot move from
polling station to polling station to observe the count.

Neither Candidates nor agents can handle the ballots.

Y ou or your agents can object to the counting or the rejecting of aballat,
but thefinal decision onwhether theballot iscounted isthat of the deputy
returning officer. Theobjectionisrecordedin casethereislater arecount
or challenge to the election.

Y ou or your agents are entitled to a copy of the statement of poll, which
records the results of the voting at the polling station.

Special Reguirements for the Counting of Certain School Board Ballots

¢

Some school board offices, particularly the African Nova Scotian
member of the regional or district school boards, and some electoral
districts of CSAP, are elected over awide geographic area. This means
that there may be some polling stations where very few electors choose
to vote for the particular office.

In order to protect the privacy of the vote, the Municipal Elections Act
provides that where there are fewer than 10 votes at a polling station for
a school board office, then the ballots are not counted at the polling
station.
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¢ Inthat circumstance, the uncounted ballots are sealed in an envelope and
transferred to the school board returning officer, who will count and
report the vote at the particular polling station, along with the ballots
from other polling stations.

¢  Because of the distance from the school board returning office, and
because the day following election day is Sunday, some of these
ballots may not be delivered and counted until Monday, October 20,
2008.

When Will I Know the Official Results of the Election?

¢  Theélectionresultsthat are obtained on el ection night arethe unofficial results.
The official addition of the votes is conducted by the returning officer, who
records the results entered on the written statements of poll from each polling
station.

¢  The municipal returning officer conducts the official addition for all of the
electionsin the municipality. The school board returning officer conducts the
officia addition for the school board election(s) that the returning officer was
responsible for.

4 You or your agents are entitled to be present for the officia addition of the
votes, which takesplace starting at 10:00a.m. on Tuesday, October 21, 2008.
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POST-ELECTION RESPONSIBILITIES

¢ Within 7 days of election day (October 27, 2008), a candidate must:

> remove all election advertising material,

»  completeand filewith themunicipal clerk (for council candidates) or the
returning officer for the school board (for school board candidates) an
affidavit in Form 12, and

»  return al copies of the lists of electors in the candidate’s possession,
including any electronic copies, or confirmation of the destruction or
deletion of any electronic copies, to theclerk or returning officer, asthe
case may be.

¢ Within 60 days of election day (December 17, 2008), the Disclosure
Statement must be filed. The legislation places the responsibility on the
candidateto filethe Disclosure Statement, even if the Statement is prepared by
your officia agent.

Am | Entitled to a Return of My Deposit?

4 Oncethe Affidavit in Form 12 isfiled, you are entitled to arefund of all or of
aportion of your deposit.

¢  Thefull deposit is refundable if the candidate:
> has been elected or acclaimed, or
> has received at |east half the votes of the successful candidate, or

> dies before the € ection.

4  Half thedeposit is refundable to candidates polling less than half the votes of
the successful candidate.
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WHAT IF I WANT TO CHALLENGE
THE RESULT OF AN ELECTION?

Judicial Recount

¢ Where the officia addition of the votes by the returning officer
resultsin atie, there will automatically be ajudicia recount.

¢ Anapplication for ajudicial recount may aso be made within 10
daysafter theelection (October 28, 2008) if the clerk authorized by
council, any candidate, or any elector submits an application to the
provincial court or Supreme Court of Nova Scotiaaccompanied by
adeposit of $200.00.

¢ If after thejudicial recount thereistill atie, the winning candidate
is chosen by lot by the municipal clerk. All that is necessary in a
choice by lot isfor the clerk or a designate to draw a name out of a
box.

¢  Review sections 130-138 of the Municipal Elections Act if you are
considering a recount application. Suggested forms to initiate a
recount are in the Appendix. Note that these forms have not
received the approval of a court, and could be varied as the court
directs.

Application to Declare the Election Void

¢ An elector, a candidate, or a clerk authorized by council who
believesthat there wereirregul arities during the el ection that could
have affected the outcome may bring an action in the Supreme
Court of Nova Scotia.

4  Becausethe application must be made to the Supreme Court, legal
advice should be obtained before an action is commenced.

¢ The application must be commenced within 21 days of ordinary
polling day (November 10, 2008).

¢ The person bringing such an action must deposit $500.00 as
security for court costs and any additional costs that may be
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awarded if the action is unsuccessful .

¢ After hearing the evidence, the judge will determine whether there
was an irregularity that could have affected the result. An order
will be issued to conduct the election again if the judge finds an
irregularity.

¢  Review sections 158-160 of the Municipal Elections Act if you are
considering an application to have the election declared void.
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WHEN DO THE NEWLY ELECTED
MEMBERS ASSUME OFFICE?

¢ For council members, the successful candidates, including candidates who
were elected by acclamation, are declared elected by the clerk at the first
meeting of the council after the time for applying for a recount has expired.
The meeting must be held within 4 weeks after ordinary polling day.

¢  For school board members, the successful candidates, including candidates
who were elected by acclamation, are declared elected at the first meeting of
the school board following the elections. Thefirst meeting of the school board
must be held not less than 14 days nor more than 30 days after the election.

¢ If there is a recount, the candidate(s) cannot be declared elected until the
recount is complete.

Oath of Office

¢  Theoath of officefor councillorsis administered by ajudge, ajustice of the
peace, the mayor or warden, or the clerk.

¢  Theoath of officefor school board membersisadministered by ajudge or a
justice of the peace.

¢  Thesame oath is taken by both councillors and school board members.
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BASIC DUTIES AND RESPONSIBILITIES

What Is My Oath of Office?

¢ .. [ will truly, faithfully and impartially execute the duties of the office to
which | have been elected to the best of my knowledge and ability.

¢ ... | havenot received and will not receive any payment or reward or promise
thereof for the exercise of any partiality or other undue execution of the duties
of my office...

The above words are from the "Oath or Affirmation of Allegiance and of Office"
taken by each councillor and school board member at the first meeting of the council
after the election. The words place a heavy burden on the elected officid to accept
and discharge, in a conscientious and forthright manner, the duties, obligations, and
responsibilities of office.

What Are My Personal Responsibilities?

4 Onceélected, it isimportant to remember that you have requested and
received the trust of the electorate to be their representative. 1t will be your
duty to keep the electors informed as to how you are discharging the trust
and confidence they placed in you.

4 It will asobeyour duty as an elected official to act for the whole
municipality, not just the polling district from which you were elected. You
will have a duty to strive to improve the finances, health, security, and
quality of lifein your municipality as awhole.

¢ Youwill have a personal responsibility to fulfil the obligations of the office
with impartiality and integrity to the best of your ability. To do this:

> Becomeinformed about the problems that face your municipality today.

> Become informed about your council's legal powers and limitations to
solve these problems.

> Make decisions without fear, favour, or evasion - and always in the best
interest of the whole municipality.

> Resist the pressures of groups of your electors organized for selfish
purposes.

> Be prepared to serve on committees of council and accept other dutiesas
assigned by council.
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> Share information that you may receive from outside agencies, at
conferences, training sessions, or meetings with other members of
council.

> Be prepared to accept responsibility for majority decisions of council -
even though it may mean supporting adecision that you did not votefor.

»  Trytocreateanintelligent interestin community and public affairswithin
your municipality.

What Isthe Structure of Council?

¢ Thecouncil iscomposed of elected officials- both the mayor or warden and the
councillors.

¢ The mayor is elected at large in towns, regional municipalities and some
county or district municipalities. Inthecaseof county or district municipalities
that have not adopted the mayoralty system, thewar den ischosen by and from
among council members after the election.

¢ Inéether case, the mayor or the warden is the head of council and chief officer
of the municipality. He or she presides at all council meetings and maintains
order, proper conduct, and decorum at these meetings. He or she will usually
act as spokesperson for the municipality at special municipa or community
functions and with the media.

¢  Inthedecision-making processall councillors, including the mayor or warden,
areegual - they each have onevote. By virtue of hisor her position, the mayor
or warden may be able to persuade other councillorsto follow his or her lead
but in the final result neither the mayor nor the warden has any more power in
council than any other member.

¢ If elected, you may be asked to serve on a number of the various standing and
special committees of council. It isat the committee level that many matters
are given detailed scrutiny before formal consideration is given by council.

4  Standing committees of amunicipal council generally relateto such mattersas
fire protection, recreation, streets, public works, finance, by-law amendments
and planning. Special committeesareal so appointed inrelation to special tasks
Or projects.

What Are My Responsibilities At Council M eetings?

4 It isthe duty, obligation, and responsibility of every councillor to attend all
meetings of council and take part in debates, discussions, and decisions on
municipal business.
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¢  Inthese meetingsit isimportant to listen to other members of council, and to
collectively reach decisions that are in the best interest of the whole
municipality.

4 If you have a persona monetary interest in a matter under consideration by
council, then you must not take part in the discussion or vote on such amatter.
Under theterms of the Municipal Conflict of Interest Act for a closed meeting,
you must leave the room until the question has been dealt with. If the meeting
is open, you may simply leave the table and sit in the public gallery.

How Does Council M ake Decisions?

4  Council decisions are expressed in the form of either a by-law, policy or
resolution.

¢  By-lawsaretheformal enactment, under the seal of the municipality, of
rules and regulations adopted by council to regulate conduct in the
municipality. By-laws may be viewed as the municipal equivalent of
provincial or federal legislation.

¢  Policies are resolutions that are recorded in the by-law book of the
municipality; generally they concern the administrative affairs of the
municipality. Policies often concern fees or other matters to which the
public may want to have regular access.

¢ Resolutions are less formal. A resolution expresses the decision of
council on a particular matter submitted to it in the form of amotion, as
moved and seconded, and adopted by a mgjority vote. Although not as
formal as a by-law, aresolution, once adopted by council, will normally
be as binding as a by-law until it is reversed or amended.

¢  Council decisions are made by following rules of procedure. The procedure,
agenda, and genera rules governing the council and its meetings may be laid
down inamunicipa procedure policy or by-law. Rules are designed to assist
council in conducting itsbusinessin an efficient and orderly manner. Y ou may
contact your municipal office to inquire about a copy of the procedure policy
or by-law.

What Isthe Relationship Between the Council and the Administration
of the Municipality?

¢ ldeally, council formulates policy and makesdecisions, whilestaff implements
these policies and decisions.
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Y ou should avoid thetemptation to becomeaquasi-administrator. Y ou should
|eave day-to-day administrative mattersto the staff and concentrateonyour role
in providing them with clear and concise policy direction. Council-
administration relations should be based on respect and mutual trust.

You will find it helpful to familiarize yourself with the various services
provided by your municipality. This can be done easily by consulting the
municipal administrator or the appropriate department head. In addition, you
should familiarize yourself with the organizational chart of the municipal unit
so that you have a clear picture of the personnel responsible for specific
services and any staffing reguirements.
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HELP FOR NEWLY ELECTED COUNCILLORS

Help is available from many sources. Council members who have had previous
experience can put you on the right track.

Y our chief administrative officer or municipal or town clerk is experienced with the
inner workings of your municipality and will be able to answer many of your
guestions.

Outside of your municipality, you may want to contact the Union of Nova Scotia
Municipalities, Dalhousie University's Henson College, (please see addresses
below), the Association of Municipal Administrators, Service Nova Scotia and
Municipa Relations, and other departmentsof government. Theseorganizationsand
agencies have awealth of information and, in many cases, professional expertisein
numerous areas of municipa involvement.

For additional reading material, an easy reference book is “ Grassroots Demaocracy:
Local Government in the Maritimes. Copies can be obtained directly from Henson
Collegeat acost of $29.95 by contacting Jane M ulatz at (902) 494-8885 or by e-mail
at jmulatz@hen.henson.dal.ca

The Department of Service Nova Scotia and Municipal Relations will host an
orientation session in November in Halifax for all new councillors. There will be
speakers on avariety of topics of interest. More detailswill be available |ater.

Union of Nova Scotia Municipalities Henson College of Continuing
1809 Barrington Street, Suite 1106 Education

Halifax, NS B3J3K8 Dahousie University

Phone: (902) 423-8331 1535 Dresden Row, Suite 201
Fax: (902) 425-5592 Halifax, N.S. B3J 3T1
E-Mail: manunsm@hfx.eastlink.ca Attention: Jack Novack

Phone: (902) 494-8885
Fax: (902) 494-2598
E-Mail: Jack.Novack@dal.ca
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THE SCHOOL BOARD

What Specific L egislation Appliesto the Election of School Board
Member s?

¢  School board elections, including the election of members to the Conseil
scolaireacadien provincial (CSAP) and the African Nova Scotian members of
the regional school boards, are held at the same time as municipal elections.

4  CSAPhasthe mandateto provide French-first-languageinstruction to children
of “entitled parents” in the province. Only “entitled persons’ may vote for or
be a candidate for the election of members of CSAP. These terms “entitled
parent” and “entitled person” are defined in the Education Act.

4 One African Nova Scotian member is elected at large to each regiona school
board (except CSAP). Electors who are African Nova Scotians or the parents
or guardians of an African Nova Scotian child are entitled to vote for the
African Nova Scotian candidates.

4 In addition to the Municipal Elections Act and the Municipal Conflict of
Interest Act, the legislation governing school boards is the Education Act.
Please check with the Returning Officer about copies of these Acts. The
legislation can also be viewed by going to the Government of Nova Scotia
website: www.gov.ns.ca.

What Are My Duties and Responsibilities?

¢ Inaddition to factua information such as the dates of nomination day and
election day, the preceding pages contain comments and suggestions that
should be of assistance.

¢  Read carefully the information provided for new councillors. Change the
word "council” to "school board" and then apply the suggestions to your
proposed work on the school board.
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HELP FOR NEWLY ELECTED
SCHOOL BOARD MEMBERS

Prior to submitting your namefor el ection, you should speak with the board secretary
of your school board and present board members to gain an understanding of the
rolesand responsibilities of school board members, and of thetime commitment that
is involved. The superintendent of schools and senior staff will also be able to
provide awealth of information on avariety of education issues. Some boards hold
information sessions for prospective candidates which can be most helpful. In
addition, if you have not already done so, you would be wise to attend meetings of
your board before elections to monitor the board’ s concerns and procedures.

The Nova Scotia School Boards Association (NSSBA), founded in 1954, serves
school boardsthroughout the province. NSSBA actsasavoicefor public education,
representing the views and concerns of its member boards at the provincia level. In
addition, the association coordinates a number of shared services, including
insurance, employee benefits, pension and bulk-purchasing. NSSBA also actsasa
clearinghouse of information and hosts a number of professional development
activities throughout the year.

The Nova Scotia School Boards Association will be hosting an orientation
seminar for school board membersthisfall in late November or early December.

For further information please contact: Pour obtenir des renseignements
supplémentaires (CSAP):

The Nova Scotia School Boards Association

The Communications Manager Agent de communications

95 Victoria Rd. C.P. 360

Dartmouth, NS B3A 1V2 Meteghan N-E  BOW 2J0

Phone: (902) 491-2856 téléphone: (902) 645-5530

Fax: (902) 429-7405 télécopieur: (902) 645-5531

E-Mail: sfmacphee@nssba.ednet.ns.ca e-mail: landryr@csap.ednet.ns.ca
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APPENDIX
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FORM 40
SECTIONS 49A and 49B

CANDIDATE’'S CAMPAIGN CONTRIBUTIONS
DISCLOSURE STATEMENT

Name of Candidate:

Name of Agent:
Municipality/School Board:
Date of Election:

List of Contributors (see note below):

Contributor Civic Address Contributions

Note: Insert full name of contributor and residential or business address. Use street address,
not postal address. Contributions must be shown for every contributor whose contributions
totalled more than $50.00 since the most recent election.

, , a candidate in the municipal/school board/ CSAP election on
(date), certify that the foregoing statement of disclosureis atrue and complete
disclosure of al contributions made to me and to my official agent as required by Sections 49A
and 49B of the Municipal Elections Act.

Candidate

(to befiled within 60 days after regular polling day with the clerk of the municipality/secretary
of school board)

(A trandation of thisform isavailablein French.)



FORM 41

SECTIONS 49A and 49B

ASSOCIATION’S CAMPAIGN CONTRIBUTIONS
DISCLOSURE STATEMENT

Name of Association:

Name of Agent:

Name of Candidate Supported:
Municipality/School Board:

Date of Election:

List of Contributors (see note below):

Contributor Civic Address Contributions

Note: Insert full name of contributor and residential or business address. Use street address,
not postal address. Contributions must be shown for every contributor whose contributions
totalled more than $50.00 since the most recent election.

l, , the appointed agent of (name of association) in the
municipal/school board/CSAP election on (date) certify that the foregoing statement
of disclosureisatrue and complete disclosure of al contributions made to me as agent of the said
association as required by Sections 49A and 49B of the Municipal Elections Act.

Agent of Association

(to befiled within 60 days after regular polling day with the clerk of the municipality/secretary
of school board)
(A trandation of thisform isavailablein French.)



FORM 17
SECTION 70

APPOINTMENT OF OFFICIAL AGENT

|, the undersigned, a candidate for the office of

(place a check mark next to the applicable statement)

- appoint of as my official agent with

(name) (address)

authority to represent me in the manner provided by the Municipal Elections Act at

the election being held on

OR

declare that | will act personally as official agent in the manner provided by the

Municipal Elections Act at the election being held on

Signature of Candidate

(A trandation of thisform isavailablein French.)



Formulairen® 40

SECTIONS 49A ET 49B

Déclar ation des contributions a la campagne
électorale du(dela) candidat(e)
Nom du(de |a) candidat(e) :
Nom de I’ agent(e) :
Municipalité/Board scolaire :
Date des éections:

Liste des donnateurs (voir note ci-dessous) :

Donnateur Civic Adresse Contributions

Note : Veuillez indiquer le nom complet du donnateur, ainsi que I’ adresse de son domicile ou de son bureau. Utilisez
I’adresse civique et non |’ adresse postale. 1l est obligatoire de mentionner tous les donnateurs dont les contributions

représentent plus de 50, $ au total, soit depuis les élections les plus récentes.

Je, soussigné(e) , candidat(e) aux élections municipal es/scolaires’du CSAP du

(date), certifie que la déclaration ci-dessus représente toutes les contributions qui m’ ont été
versees, amoi et a mon agent(e) officielle, selon les exigences des sections 49A et 49B de laloi sur les

€élections municipales.
Signature du(de la) candidat(e)

(A remplir dans les 60 jours suivant le jour des élections auprés du(de |a) secrétaire municipal(e) dela
municipalité ou du(de |a) secrétaire du conseil scolaire.)

(Le preésent formulaire est également disponible en anglais.)



Formulairen® 41
Sections 49A et 49B

Déclar ation des contributions a la campagne
électorale d’une association

Nom de I’ association :

Nom de I’ agent(e) :

Nom du(de |a) candidat(e) soutenu(e) :
MunicipalitéBoard scolaire :

Date des élections :

Liste des donnateurs (voir note ci-dessous) :

Donnateurs Civic Adresse Contribution

Note : Veuillezindiquer le nom complet du donnateur, ainsi que |’ adresse de son domicile ou de
son bureau. Utilisez |’ adresse civique et non I’ adresse postale. |1 est obligatoire de mentionner tous
le donnateurs dont |les contributions représentent plus de 50,%° $ au total, soit depuis les élections
les plus récentes, selon celle de ces deux périodes qui est la plus bréve.

Je, soussigné(e) , agent(e) officiel(le) de (nom de

I’ association) aux éections municipal es/scolaires/du CSAP du (date), certifiequela
déclaration ci-dessus représente toutes les contributions qui m’ont été versées en tant qu’ agent(e)
officielle de ladite association.

Signature de I'agent(e) de I'assocation

(A remplir dans les 60 jours suivant le jour des élections auprés du(de la) secrétaire municipal(e)
de la municipalité ou du(de la) secrétaire du conseil scolaire.)

(Le preésent formulaire est également disponible en anglais)



Formulaire 17

Articlen’70

Nomination de |’ agent(e) officiel(le)

Je, soussigné(e), candidat(e) au poste de

(veuillez cocher ci-dessous la case correspodant al’ énoncé qui s applique)

de

(nom) (adresse)
au poste d agent(e) officiel(le) de ma campagne et lui accorde I’ autorité de

me représenter selon les dispositions delaloi sur les élections

municipales pour les élections qui auront lieu le

OU BIEN

déclare que je remplirai moi-méme les fonctions d’ agent(e) officiel(le) de ma
campagne selon les dispositions de laloi sur les élections municipales pour les
élections qui auront lieu le

Signature du (de |a) candidat(e)

(Leprésent formulaire est également disponible en anglais)



Province of Nova Scotia)
County of )

IN THE PROVINCIAL COURT

IN THE MATTER OF:  Sections 131 and 132 of the Municipal Elections Act,
R.S.N.S. 1989, c. 299;

IN THE MATTER OF:  An application for a Recount M ade By

(name of candidate)
a Candidate in a Municipal Election held in Polling

District (Ward) inthe
(number)

held

(name of municipality)
on

(date of election)

APPLICATION FOR DATE FOR RECOUNT

TAKE NOTICE that an application will be made by or on behalf of the above named
candidate to the Judge of the Provincial Court sitting at the Court House

on , the
(street address and community where court house is) (day of the week)
day of , , at the hour of
(day) (month) (year)
o'clock in the noon, or so soon thereafter as the application can be made for

atime and place to be appointed to recount all ballots in the above noted municipal election,
which time will be not more than thirty days after this application.

AND FURTHER TAKE NOTICE that you may be present or represented at the
hearing of this application and may make submissions regarding the most convenient time
and place for the recount, and if you are not present you will be further notified of the time
and place for the recount.

AND FURTHER TAKE NOTICE that the applicant has caused the sum of $200.00 in
the form of cash, a certified cheque or a money order to be deposited with the clerk of the
court as security for costs of the recount.



DATED at , Nova Scotia, this day of

: (place) (day) (month)
(year)
Candidate or Solicitor for Candidate
(street and mailing address)
TO: Clerk of

(name of municipal unit)
Returning Officer (if the Clerk is not the Returning Officer)
Other Candidates:




Province of Nova Scotia)
County of )
IN THE PROVINCIAL COURT

IN THE MATTER OF:  Sections 131 and 132 of the Municipal Elections Act,
R.S.N.S. 1989, c. 299;

IN THE MATTER OF:  An application for a Recount Made By

(name of candidate)
a Candidate in a Municipal Election held in Polling
District (Ward) inthe
(number)

held

(name of municipality)
on

(date of election)

ORDER
UPON APPLICATION by the above noted candidate;
AND UPON HEARING all persons wishing to be heard in respect of the application
for the appointment of the time and place for a recount in the above noted municipal

election;

IT ISHEREBY ORDERED that the above noted recount shall take place at

(full address and room number where applicable)

on , the day of , , at the
(day of the week) (day) (month) (year)
hour of o'clock in the noon, or so soon thereafter as the

recount can commence.

IT ISFURTHER ORDERED that the following persons shall be notified of the time
and place of the recount by personal service on each of them of a copy of this Order. The
persons to be served are:

, Municipal Clerk

name
, Returning Officer

name
(delete if Municipal Clerk was Returning Officer)



, Candidate

name
, Candidate
name
, Candidate
name
GIVEN under my hand this day of ,
(day) (month) (year)

A Judge of the Provincial Court



	 VOTING PROCEDURES

