Approval of an Extension or Subsequent Reclassification of Temporary Assignment

with Reclassification by Public Service Commission
To obtain approval for an extension of temporary assignment with reclassification of an employee or to obtain approval for a subsequent reclassification of an employee into the same position within 6 months of the end of the previous temporary assignment with reclassification, the following information must be provided to the Director of Compensation, Public Service Commission.
TO:

Director of Compensation, PSC

FROM:
Direct of Human Resources

DATE:


RE:

Request for Extension of Temporary Assignment with Reclassification or Subsequent Reclassification into the Same Position

(Employee name and position)

____________________________________________________________________________

Circumstances requiring approval:

· extension of the temporary assignment with reclassification

· subsequent reclassification into the same position with 6 months of the end of the previous temporary assignment with reclassification

Reason for request:

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

Duration of the extension (if applicable)
· start date:

· end date:

Attach copy of Approval of Temporary Assignment with Reclassification Form
PSC Approval
⁯Extension:
Start date:
____________________
End date:
___________

⁯Subsequent Reclassification

⁯Not Approved

Signature:
______________________________________
Date:
_________________

