‘‘‘‘‘‘‘‘
 Job Profile for Temporary Assignment

(for Excluded Civil Service Employees only)

The Management Job Description Writing Guide may assist you in the completion of this 

document.  Web-link:  http://www.gov.ns.ca/psc/
Job Title:
______________________________
Division:
_________________

Department:
______________________________
Date:

_________________

Location:
______________________________

I
Overall Purpose
Please provide a brief but specific statement that describes the main purpose of this assignment.

II
Specific Accountabilities (minimum 4 - maximum 7)

Please list four to seven of the most important end results (not duties) this assignment is expected to achieve and  how this is achieved.

III
Reporting Relationships 

(Please attach a current organization chart that shows the reporting relationships)

This Job Reports to: 

Job Titles and Number of Incumbents Reporting to this Job: (if applicable) 
IV
Dimensions (Approximate) (if applicable)

Please provide three - four measurable areas upon which this assignment may have either direct or indirect impact.

V
Other
Other important information that will assist the reader with a further appreciation of what is typical of this assignment.

VI
Verification
Prepared by:   ___________________________
Date: ________________________

Supervisor:
___________________________
Date: ________________________

Human Resources: _______________________
Date: ________________________

Deputy Head: ___________________________
Date: ________________________ 
