Itemized Budget Breakdown
Applicant Name:

Title of Proposed Project:

File Number:

PLEASE NOTE:  This is a generic template to be used for all LMDA programs.  Not all items in this list are eligible for every program. Please refer to your program guideline document for list of eligible costs
	Cost Type

	Cost Category


	Cost Item


	Supporting Details for Proposed/
Negotiated Costs



	PROGRAM DELIVERY

	Salaries and Benefits
	
	

	
	
	
	

	
	
	Salaries required to deliver project activities (hourly rate x hours per week x number of weeks = annual salary per position requested)
	

	
	
	MERC (includes benefits; CPP, EI, Vacation Pay based on wages and non locked in RRSP employer contributions where applicable, considering maximum yearly contributions)
	

	
	
	Other HR related benefits (includes (includes Health, Dental Insurance Premiums, pension benefits; not to exceed 50% employer contribution per employee benefit)
	

	
	
	
	

	
	
	
	

	Participant Program Delivery

 Costs

	Participant Costs
	
	

	
	
	
	

	
	
	Salaries ((Includes participant wages, hourly rate x number of hours per week x number of weeks = total salary per position)   MERCS for participants also included in this category
	

	
	
	Incrementals (Includes dependent care, travel ; also includes living expenses for CCO SD agreements)
	

	
	
	Disability Supports (includes participant supports such as: note takers, sign interpreters, adaptive technology, applicable staff training)
	

	
	
	Program Materials (Includes participant program related materials, supplies, books and testing materials)
	

	
	
	Program Professional fees

(Includes participant program related guest speakers, vocation\needs assessments)
	

	
	
	
	

	Operational Costs

	Standard

	
	

	
	
	Recurring ((Includes Banking, utilities, telephone, fax, internet, postage, courier, printing, photocopy, other)
	

	
	
	Professional Fees
(Includes Building Maintenance, Bookkeeping, Equipment Maintenance, Security, Required Membership fees for staff,  business licenses, permits, IT, legal fees
	

	
	
	Staff Training & Development

(Can include conferences and short term training courses/programs for staff; must be relevant and reasonable according to the duration of the project. Diploma and complete degree programs are not applicable. Includes associated registration, mileage, meal allowances & accommodation. Limited to conferences in Nova Scotia and subject to negotiation. Maximum $1000 per employee.)
	

	
	
	Equipment

(Includes purchase\lease\repairs rent of computers, fax machines, photocopiers, furniture, software including renewals, staff accommodation disability supports)
	

	
	
	Facility Lease\Rent

(Includes applicable lease \ rent costs for both non-applicant owned and applicant owned premiises) For applicant owned premises, the following formula will be applied: 
	

	
	
	Facility repairs

(Includes applicable repair \ leasehold improvement costs for both non-applicant owned and applicant owned premises, that are necessary for program delivery)
	

	
	
	Advertising \ Promotion

(includes advertising, promotion, signage, brochures)
	

	
	
	Office Supplies

(Includes materials supplies used to run the day to day operations of the project such as paper, pens, pencils, binders, subscriptions) Negotiated based on historical costs or substantiated estimates)
	

	
	
	Travel

(Travel for staff directly delivering the project , includes transportation costs, taxi, kilometric charges, etc., as per staff travel claims. Due diligence must be demonstrated in reimbursing for overnight accommodations and  costs associated with out-of-province travel must be negotiated with ENS in advance. Provide details within the financial submission e.g., mileage rate, reason for travel, number of trips, accommodation and meals, etc. Mileage and meal allowances must not exceed provincial rates.)
	

	
	
	Insurance

(Includes WCB premiums, fire, theft, liability and accident insurance premiums)
	

	
	Exceptional

	
	

	
	Capital
	Items that exceed 1000$ including HST.  Subject to negotiation on disposition of asset at agreement end
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Administrative
	% of total agreement value.   Covers ENS contribution to centralized administration costs, previously considered OI.  See program guidelines for a complete list of eligible costs.
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